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CAC BUOC THUC HIEN GAC THI THI TRUC TUYEN BANG PHAN

MEM MICROSOFT TEAMS
I. YEU CAU CHUNG
1. Sir dung thiét bi phu hep
Vé Thiét bi coi thi:

- Laptop/May tinh c6 ddng nhap mail vao Microsoft Teams. Microphone va webcam

trén Laptop/May tinh dam bao st dung duoc.

VEé phan mém:

- Ung dung coi thi va ghi hinh phong thi: Str dung ing dung Microsoft Teams cap
nhat cai trén may (thay vi dung truc tiép trén web vi phién ban web han ché mot s6 tinh
nang). Str dung tai khoan @pnt.edu.vn do nha trudng cap dé ding nhap vao ung dung
Microsoft Teams.

- Ung dung quay man hinh: Lya chon phan mém ghi hinh phu hop, thyc hanh cach
sit dung va kiém tra record (ghi) man hinh tdi thiéu 30 phut (cdc phan mém ghi hinh,
tham khao Phu luc 1).

Cac thiét bi khéc:

- Vi du nhu dién thoai thong minh, tuy theo nhu cAu cta BO mén.

2. Kiém tra duong truyén

— Tai khoan Microsoft Teams phai dugc doi pass khong qua 6 thang.

~ Kiém tra cac thong tin Phan ctig can c6 khi str dung Microsoft Teams (Tham khao
Phu luc 2).

- Kiém tra duong truyén 6n dinh, bao gdm mady tinh; microphone va webcam ca
nhan: Gan day da nhiéu lan sir dung Teams dé giang day, tham gia hoi thao, tap huan,
hop giao ban tai gia va khong co cac su cb vé dudng truyén, nghén mang, mang khdng

oOn dinh.



Il. CHUAN BI TRUGC NGAY THI

~ Tham gia day du cac budi hop/ tip huan can bé coi thi (CBCT) hodc can bo hoi thi
(CBHT) theo yéu cau cia Bo mon.

~ Kiém tra lich thi, phong thi: T4i thiéu trude thi 24h bang email c4 nhan hodc tng
dung Microsoft Teams. (Xem hudng dan tai phu luc 3).

*Luu y: Truong hop kiém tra chuwa c6 Meeting phong thi trong Calendar, can bdo lai
voi Bo mon.

— Chuén bj hd so thi, bao gdom:

+ Bién ban xur 1y su ¢6 tai phong thi;
+ Bién ban xtr 1y sinh vién vi pham quy ché thi;
+ Danh sach thi sinh du thi;
+ Quy ché thi cho thi sinh, cac thong tin ky thi.
I11. TRONG NGAY THI
1. Yéu cau chung

~ Kiém tra lai hé thong mang, may tinh, webcam, microphone.

- Can bd coi thi (CBCT)/ Can b hoi thi (CBHT) dang nhap vao phan mém
Microsoft Teams trudc khi thi tbi thiéu 1a 15 phat doi véi thi van dap, 30 phat d6i voi
cac phuong thirc thi con lai; trang phuc chinh té. (Luu y: Thoi gian ¢6 mit trude ky thi
c6 thé thay ddi tury theo yéu cau ctia B mon).

— Tuyét d6i khong dugc thém thi sinh vao phong thi.

~ Khi ¢6 su ¢b trong qua trinh to chtrc thi can bao cdo va xin chi dao tir Bo mon.

2. Cac buéc thuce hién truée gio thi

- Buéc 1: Diang nhap vao phong thi (xem huéng dan ding nhap vao phong thi tai
Phu luc 3).

- Buwéc 2: M6 ing dung quay man hinh va m¢ Record (Ghi) trén Microsoft Teams
(xem Hudéng dan quay man hinh tai Phu luc 1 va Huéng dan str dung tinh ning Record
(Ghi) cua Microsoft Teams tai Phu luc 7).

- Buwéc 3: Diém danh, kiém tra gidy to tuy than cia thi sinh bang chtrc ning Spotlight
(Panh dau tiéu diém) (xem hudng din diém danh bang Spotlight (Panh dau tiéu diém)
tai Phu luc 4).



+ Diém danh thi sinh theo diing trinh ty danh sach thi; d6i chiéu thong tin trén
danh séach thi véi thé sinh vién/ hoc vién; kiém tra hoat dong cua thiét bi microphone va
camera cua thi sinh.

+ Cac loai thé duoc chép nhan la thé co gén hinh nhu thé SV, CCCD/ CMND,

bang 14i xe.

+ Nhirng thi sinh da diém danh phai ghi cha vao tap tin Danh sach thi.

- Buwéc 4: Kiém tra goc quay camera cia thi sinh (1am r6 hinh anh cap do giam sat
I valll)
+ CBCT/CBHT yéu cau thi sinh bat camera kiém tra gbc quay giam sat
+ Thi sinh s& can dit may tinh/ dién thoai sao cho dat dugc goc quay giam sat theo

tiéu chuan nhu sau:

&) A A L34 r . Pién thoai hé
a. Vi cap dp giam sat 11: Kl tror gidm sét tr

phia bén

— Camera dit phia bén dé hd trg giam sat: yéu cau thay duoc
phan than trén thi sinh, bao gdm: dau, canh tay va may tinh.

- Goc nay gitip han ché thi sinh mo tai liéu ¢ tam thip ma
camera chinh dién khong quan sat dugc.

b. Véi cdp dp gidm sdt III va IV:

— Thi sinh can tdi thiéu 01 goc quay chinh dién theo hudng
may tinh. Hinh anh chinh dién cin du sang, 14y da phan khuon mit dén qua vai va thiy

0 khung canh sau lung thi sinh.

Khong thay vai

Phai thay toan bd
phan mat, vai va nén
phia sau

Khong thay r °—|
toan bo mat /@\
j = |

+ Thi sinh ndo chua dat nhu hinh, CBCT/CBHT yéu cau chinh lai.
- Buwéc 5: Nhic lai Quy dinh thi, cic thong tin ky thi:




+ CBCT/CBHT chia sé man hinh va trinh chiéu noi dung Quy dinh thi, cac hinh
thire xir 1y vi pham, cac thong tin lién quan ky thi. (Xem Hudng dan thao tac chia sé

man hinh theo Phu luc 5).

STT Vi pham Hinh thirc Ghi chu
Xudt hién trén khung hinh camera = ., |Trir truGng hgp 6m
1 khéng diing quy dinh Nhac nhg dau bt ngd
2 |Lap lai [an 2 vi pham s6 1
e T Khién trach |Trir trudng hdp trao
3 |Trao doi bang Idi 48 véi CBCT
4 |Lap lai [an 3 vi pham s6 1
5 [L3p lai [dn 2 vi pham s6 3 Canh cao
6 |Di chuyén khoi vi tri thi >1 phlt
7 Tham khao tai liéu vdi hinh thiic bat
ky d6i vdi dé thi dong
Di chuyén khoi vj tri thi >25% t3ng . . [Trir trudng hgp 6m
8 thdi gian thi coler i dau bt ngd
9 [Xudt hién ngudi la trong khu vuc thi

+ Giai dap thic mac cta thi sinh (néu c6). Truong hop CBCT/CBHT khong biét

tra 101, hodc khong dam chic cau tra 16i can béo lai voi don vi phu trach ky thi.

3. Cac buéc thuc hién trong khi thi:

~ Bwéc 6: Ghi nhan tinh trang giao - nhan dé thi gitta B mon va thi sinh (Vi du: thi
sinh khong vao duoc trang thi; thi sinh khong nhan duoc dudng dan,...). Bao cdo su cd
vé dé thi (néu c6) cho Bo mon.

- Buée 7: Théng ké thi sinh dy thi, b4o cdo si sd hién dién va Véng cho B6 mon.

- Buwdre 8: Quan sat thi sinh trong qua trinh lam bai thi:

+ Dung tinh nang Large gallery (B suu tap 16n) ctia Microsoft Teams mé ché do
quan sat duoc nhiéu man hinh cung lac (xem hudng din bat ché do Large gallery (B
suu tap 16n) tai Phu luc 6).

+ Trong qua trinh géac thi, luu ¥ dam bao sd lwong man hinh twong tng véi s6
lugng thi sinh.

+ C6 thé sir dung chitc ning Spotlight (Panh dau tiéu diém)/ Stop spotlighting
(Thoat diém noi bat) dé phong to hinh anh/ tat chirc nang phong to hinh anh nham quan
sat bat ky thi sinh c6 biéu hién bat thudng.

+ Nhiac nhé thi sinh vi pham quy ché thi tryc tuyén, hodc ghi nhan thong tin cac
sinh vién gdp su ¢ trong qué trinh 1am bai thi. Ghi chi 1 cac thong tin sau:

e Ho va tén thi sinh;

e Ma s0 sinh vién/hoc vién;



e Ghi nhan hanh vi gian 1an cta thi sinh hodc tom tat théng tin vé su ¢b cta
thi sinh;
e Thoi gian ghi nhan hanh vi gian 14n hodc khi ¢é sy ¢6 cua thi sinh.
- Buwéc 9: Xir Iy sy b thi sinh trong trinh thi (Tham khdo Phu luc 8 va sw thong nhdt
cuia Bo mon).
- Buwdce 10: Thong bao thoi gian lam bai cho thi sinh:

+ Thong bao cho thi sinh con 15 phut, con 5 phat hét gior [am bai thi.

+ Gan hét gio 1am bai thi cAn lién tuc nhac nhé thi sinh nhan nat lam bai thi. Qua
thoi gian ndp bai thi, thi sinh chwa bam nit “Submit” (Giri) , phan mém Microsoft
Forms va Google Forms sé khong ghi nhan bai thi. (Tham khdo thém so sanh wu va
khuyét diém cdc phan mém thi theo Phu luc 10).

+ Nhiéc nhé thi sinh sau khi lam bai xong hodc khi hét gid lam bai thi, khong duoc

tu ¥ tat camera va thoat ra ngoai phong thi.

4. Cac buéc thue hién khi hét thoi gian 1am bai thi:

- Buwéc 11: Yéu ciu thi sinh chup hinh/ scan van ban tra 161 va ndp tap tin cho Bo
mon (v4i phuong thire thi viét tiéu luan ¢ giam sat). CBCT/CBHT cho phép thi sinh c6
10 phut dé thuc hién cac thao tac nay.

- Buwde 12: Khi ¢6 hiéu 1é€nh tir B moén da nhan du bai lam, CBCT/CBHT yéu cau
thi sinh dang xuat khoi phan mém.

~ Buérc 13: Tit chire ning ghi hinh phong thi Stop recording (Ding ghi) va tit tmg

dung quay man hinh, lvu cac tap tin trén may tinh.

IV. SAU KHI THI:

- Buwéc 14: CBCTCBHT thyc hién thao tac tai xudng va kiém tra tap tin ghi 4m, ghi
hinh.

- Bwéc 15: Vi thi sinh d3 vi pham quy ché thi, CBCT/CBHT thyc hién dién Biéu
mau Béo cao xir Iy vi pham quy ché thi va Bao cao su c¢d thi (néu co) (tham khéo Biéu
mau Phu luc 9).

- Buwéc 16: Guri vé B mén thu muyc chira cc tap tin sau:

+ Danh séch diém danh thi sinh;
+ Bao cdo su cd cua thi sinh khi dang thi (néu co);

+ Bao c4o thi sinh vi pham Quy ché thi (néu co);



+ Video quay man hinh mdy tinh, video quay phong thi.
CBCT tham khao dit tén céc tap tin va thu muc theo quy ude sau hoic theo yéu cau cia
B0 mén: Nam.thdng.ngay Khoi l6p Mén thi_ Tén CBCT Tén tdp tin/thu muc
Vi du:
+  Thu muc: 2021.09.27 YCQ2017+RHM2017+DUOC2017 Tri¢u
chting Noi Nguyén Vin A Phong thi s 1
+  Tap tin: 2021.09.27 YCQ2017+RHM2017+DUOC2017 Tri¢u
chtrng Noi Nguyén Vin A Video phong thi s6 1



PHU LUC 1
HUONG DAN SU DUNG CAC PHAN MEM GHI MAN HINH

I. GIOI THIEU CHUNG
C6 rat nhiéu chuong trinh quay man hinh, giéi thiéu dén Quy thay/co 4 chuong trinh
dugce Phong Khao Thi st dung va danh gia 1 6n dinh nhat:
e Xbox Game Bar (tich hop san trén Windows 10)
e Screenshot toolbar (tich hop san trén Macbook)
e OBS-studio
e Bandicam

Dac diém cua cac phan mém quay man hinh

Xbox Game Bar Screenshot OBS-Studio Bandicam
Toolbar
Ih?o tac ++ ++ + +++
dé st dung
HG tro cat
chinh - + - -
video
Chup man
hinh + + + +
A e ) A . . . ..n | TAt ca cac hé
He dieu 1\ ndows 10 MACOS Tat cd cac he dicu | ya ™ "y
hanh hanh may tinh -
may tinh
Dung
lwgng
Vidgo san | 96MB 12MB 8MB
pham/ 5
phat
Dung
lwgng | OMB OMB 100MB 256MB
phan mém
Dinh dang
video san |\ MP4 MKV/MP4 MP4
pham mac
dinh




900.000 VND

Chi phi | Mi?n phi Mi&n phi Mién phi (399)

o Khong tich hop | Chi tich hgp | Giao dién phuc | Gia thanh cao
cho cac phién |trén hé diéu |tap, nhi€u chirc

ban trude | hanh 10S ning khong can
Windows 10 st dung

Hanché |« La phin mém
quay Video

game cht khong
phai quay man
hinh thuc thu

II. HUONG DAN SU DUNG CAC PHAN MEM QUAY MAN HINH
1. Hudng dan Xbox Game Bar
https://bit.ly/37cnOKh
2. Huéng dan Screenshot Toolbar
https://tinyurl.com/9hhpwc6z
3. Huéng dan OBS-STUDIO

- Buwdrc 1: Dang nhap vao website www.obsproject.com

— Buwéc 2: Chon phién ban phu hop cho hé diéu hanh va tai vé may.

OBS Studio

Latest Release SH@E O 27.0.1 - June 11th

[ Vinsors | [ macos s |

Free and open source software for video recording and live streaming.

Download and start streaming quickly and easily on Windows, Mac or Linux.
~ Buérc 3: Tién hanh cai dit OBS-Studio. Sau khi cai ddt hoan tat, ing dung s& hién
thi trén man hinh chinh nhu hinh.
- Budc 4: Cai dat ngon nglr
e M6 ung dung, chon “File” — “Settings” — “General” — “Language” — chon
“Tiéng Viét” — “OK”.
e Sau d6 khoi dong lai tng dung dé c6 thé thay duoc giao dién Tiéng Viét.

~ Buérc 5: Tién hanh cai dat thong s6 phii hop cho viéc quay man hinh


https://bit.ly/37cnOKh
https://tinyurl.com/9hhpwc6z
http://www.obsproject.com/

Chon “Céng cu (T)” - chon “Trinh cdu hinh tw déng” -> chon “Téi wu héa chi
cho quay hinh, t6i sé khéng phdt luong” - chon “Tiép tuc” — chon Do phan giai co
s& (buce v&) “Man hinh 1 (1920x1080)” - chon FPS “30” - chon “Tiép tuc” - chon
Ap dung cac thiét dat”.

~ Buéc 6: Chon ché d6 quay man hinh

Tai khung “Ngué“n ” > chon ky hiéu ddu “+” - chon “Quay man hinh” -> chon

“Pong y” > chon “Péng y”.

~ Buéc 7: Chon ché @9 thu Am thanh

- Buwéc 8: Tai khung “I. Nguén” > 2. chon ky hiéu dau “+” > chon “3. Thu ém
thanh dau ra” - chon “4. Pong y” > “5. Pong y”

- Buwdce 9: Ghi hinh/ Dung ghi hinh

e Sau khi hoan thanh Buéc 6 va Bude 7, tai 6 “Nguon” da hién thi hai 6 “Quay
man hinh” va “Thu dm thanh diu ra”

o Chon “Bat ddu ghi” d¢ tién hanh quay man hinh

Quay man hinh e tir iign thi ) (Man hinh chinh)

Canh am thanh
Scene

. ;‘)) 4

-) &

LIVE: 00:00:00 @ REC: 00:00:00 CPU: 0.5%,

o Trong qué trinh quay man hinh, giao dién thanh cong cu s& c¢6 thém bd dém thoi
gian, va “Bét dau ghi” s& chuyén thanh “Dirng ghi”
e Chon “Dirng ghi” khi mudn két thiic qua trinh quay man hinh

Quay man hinh 3gloc  Hignthi  Hign th @ 0,0 (Man hinh chinh)

Canh

— Buérc 10: Trich Video san pham véi dinh dang MKV
Tai giao dién cua OBS-Studio — chon “Tdp tin (F)” - Chon “Hién thi bin ghi

(R)” > Video san pham
— Buéc 11: Chuyén Video tir dinh dang MKV sang dinh dang MP4
Tai giao dién cua OBS-Studio — chon “Tdp tin (F)” > chon “Ghép lai bin ghi
(M)” = chon Video véi dinh dang MKV cin chuyén - chon “Ghép lai”

9



Luwu y: Sau khi hoan thanh xong viéc chuyén dinh dang, thuc hién lai Budc 9 sé
thiy c6 02 video, trong d6 c6 thém 01 video dinh dang MP4.
— Buéc 12: Chuyén doi video san pham mic dinh thanh dinh dang MP4 thay vi dinh
dang MKV
Tai giao dién cia OBS-Studio — chon “Tdp tin (F)” - chon “Thiét dit” - Chon
“Pédu ra” -> chon Pinh dang ghi hinh “MP4” > “Déng y”
Luwu y: Microphone khi thu am:
e Pa s6 cac trudng hop 4m thanh microphone ciia cdc may tinh bang laptop sé
mac dinh dugc thu am trong lic quay man hinh (cdc &m thanh bén ngoai dugc thu &m
cung voi ban quay man hinh).

e D¢ bat/tit microphone, trong khung “Bo tron 4m thanh” s& thdy khung

))
“MIC/AUX”, chon ky tu dé tat microphone.

e Khi

Microphone.

4. Huéng din BANDICAM

- Bwéce 1: Tai Bandicam

e Dang nhédp vao website www.bandicam.com/vn/

o Tai vé may vi tinh
- Bwoc 2: Cai dat Bandicam
o Khai dong file “bdcamsetup” méi duoc tai vé — chon “Tiéng Viét” — tiép

tuc cai dat — chon “Hoan thanh”

10


http://www.bandicam.com/VN/

e Hoan thanh xong Bwée 2, giao dién ctia tGng dung nhu hinh:

- Buwde 3: Quay man hinh
o Dé bat dau ghi hinh toan bd man hinh lam viéc: chon “miii tén & goc trai
trén” - chon “Toan man hinh” - chon “Hién thi 1”
e Sau khi chon ché d6 quay, chon “REC”/ hodc bam phim “F12” dé bat dau

quay man hinh

e Sau d6, giao dién s& hién “dang ghi hinh” va c6 bo dém gid. BAm vao biéu
twong 6 vuong / dé ngimg ghi hinh
- Buérc 4: Video san pham

e Sau khi hoan tit qua trinh quay man hinh, chon “Giao dién chinh” -> chon

“Videos” -> chon “Puwong din téi videos (nhw trong hinh 13

C:\Users\Admin\Documents\Bandicam)”

e Video quay man hinh s€ & trong thuy muc mac dinh:

LUU Y: Ban quyén phin mém

e Do day la phan mém ban quyén c6 thu phi, nén chi c6 thé sir dung dé quay video
man hinh duoc 10 phat

e Quy Thay/Cé6 muén sa dung Bandicam c¢c6 thé vao Website

www.bandicam.com/vn/ ¢¢ mua ban quyén véi gia 900.000d (399).



http://www.bandicam.com/vn/

PHU LUC 2

YEU CAU PHAN CUNG KHI SU DUNG MICROSOFT TEAMS

1. Poi v6i may tinh sir dung hé diéu hanh Windows

Théong sb6 ky
thuat

Yéu cau

Téi thiéu 1.1 GHz trd 1én, 2 15i
Luwu y: Ddi véi bo xtr Iy Intel, toc d6 t6i da dat duoc khi sir dung

CPU Cong nghé Intel Turbo Boost (Tan sb Turbo t6i da) phai dugc xem
xét

RAM RAM 4.0 GB

O dia cimg 3.0 GB dung luong tréng

Card man
hinh

Do phan giai man hinh tdi thiéu 1024 x 768

Card d0 hoa

Hé diéu hanh Windows: Tang téc phan cing d6 hoa yéu cau
DirectX 9 tr¢ 1én, véi WDDM 2.0 tré 1én ddi véi Windows 10
(hoic WDDM 1.3 tr& 1én ddi véi Windows 10 Fall Creators
Update)

Windows 10, Windows 10 trén ARM, Windows 8.1, Windows
Server 2019, Windows Server 2016, Windows Server 2012 R2.

He dieu hanh Luwu y: Chung t6i khuyén Thay/ C6 nén su dung phién ban
Windows m&i nhét va cac ban va bao mat ¢ san
NET NET 4.5 CLR tr¢ 1én
Video USB 2.0
Thiét bi Camera, microphone va loa
e Yéu cau b xir Iy 2 nhan. Bé c6 do phan giai video/ chia s¢
man hinh va téc d¢ khung hinh cao hon, thay/c6 nén sir dung
. . bo xur Iy 4 nhan tré Ién
Cudc goi a . PO G C YA o 1s g A
Al . X e Hiéu ung video nén yéu cau Windows 10 hodc bo xur Iy co tap
dién video va n
A lIénh AVX2
cuoc hop

truc tuyén

o Tham gia cudc hop bang cach st dung tinh ning phat hién
ving 1an can trong Microsoft Teams Room yéu cau Bluetooth
LE, yéu cau Bluetooth phai duroc bat trén thiét bi khach va d6i
v6i may khach Windows, né ciing yéu cau may khach Teams

12




64-bit. Tinh ndng nay khong kha dung trén may khach Team
32-bit

Sw kién truc May tinh c¢6 bo xtur Iy Core i5 Kaby Lake, RAM 4.0 GB (hoac cao
tuyén hon) va bd ma hoa phan cing

2. DP6i v6i may tinh sir dung hé diéu hanh Mac

Thong s6 ky thuat | Yéu cau

CPU B0 xtr ly Intel Core Duo
RAM RAM 4.0 GB

O dia cung 1.5 GB dung luong trong

Card man hinh

D0 phan giai 1280 x 800 tr¢ 1én

Hé diéu hanh Mot trong ba phién ban MacOS méi nhit
Video Webcam tuong thich
\Voice Microphone va loa tuong thich, tai nghe v&i microphone va

loa hoic thiét bi twong duong

Cudc goi dién video
va cudc hop truc
tuyén

e Yéu ciu bo xtr Iy 2 nhan. Pé c¢6 d6 phan giai video / chia
sé man hinh va téc d6 khung hinh cao hon, thay/cé nén
st dung bg xtr 1y 4 nhan tr¢ 1én

e Tham gia cudc hop bang cach sir dung tinh ning phat
hién vung lan cén trong Microsoft Teams Room khong
kha dung trén MacOS

13




3. Poi véi may tinh sir dung hé diéu hanh Linux

Théng s6 k§ thuat  [Yéu ciu

CPU Tbi thiéu 1.6 GHz (hodc cao hon) (32-bit hodc 64-bit), 2 15
RAM RAM 4.0 GB

O dia cing 3.0 GB dung luong tréng

Card man hinh Do phan giai man hinh tdi thiéu 1024 x 768

Card dd hoa B6 nhé do hoa 128 MB

Hé diéu hanh Ban phan phdi Linux c6 kha ning cai dat DEB hoic RPM.
Video USB 2.0

Thiét bi Camera, microphone va loa

e Yéu cau bo xir Iy 2 nhan. Dé c6 d6 phan giai video / chia
sé man hinh va toc d6 khung hinh cao hon, thay/cé nén
st dung bd xtr 1y 4 nhan tr¢ 1én

o Tham gia cudc hop bang cach sir dung tinh ning phat
hién vung lan cén trong Microsoft Teams Room khong
kha dung trén Linux

Cudc goi dién video
va cudc hop truc
tuyén

Cac ban Linux Ubuntu 18.04 LTS, 20.04 LTS, May tram Fedora 30, May
dugc ho tro tram RHEL 8, CentOS 8

May tinh dé ban

duge hd trg GNOME, KDE

May chu hién thi

duoc ho tro K11

4. Pbi voi thiét bi di dong
e Android: Tuong thich véi dién thoai va may tinh bang Android. Ho tro dugc
gidi han cho bdn phién ban chinh cudi cung ctia Android.
Vi du: Khi mét phién ban Android méi, chinh dwoc phat hanh, yéu cau Android
la phién ban méi va ba phién ban gan ddy nhat di truée né.
e i0S: Tuong thich véi iPhone, iPad va iPod touch. H trg duoc gisi han cho

hai phién ban chinh méi nhét cua i0S.
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Vi du: Khi mét phién ban iOS méi, chinh dwoc phat hanh, yéu cau iOS la phién
ban méi va cdc phién ban gan ddy nhat trude né. Hiéu g lam mo video nén ciia
nguoi ding tiy chon trén iOS yéu cau hé diéu hanh iOS 12 tré 1én, twong thich voi
cdc thiét bi sau: iPhone 7 tré lén, iPad 2018 (thé hé thir 6) tré 1én va iPod touch 2019
(thé hé thir 7)./,
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PHU LUC 3
HUONG DAN SU DUNG MEETING HEN GIO
TREN UNG DUNG MICROSOFT TEAMS

- Buwére 1: Mo ung dung Microsoft Teams va dang nhap tai khoan
- Buwéc 2: Nhin chon Calendar (Lich) tim kiém ky thi dugc hen gio sin (dung ngay
thi va gio thi)

Microsoft Teams

0 E Calendar ~+ New meeting
S [ Today < > July2021 ) Work week °
& 12 13 14 15 16
et Monday Tuesday Wednesday Thursday Friday
Assi % 1+ 08
cos
&
eams
o
¢ l
B KYTP’!\ BU'Q’C
THI VAN DAP TRUC TUYEN P.KT TAO SAN BUNG
R s T NGAY/GIO THEO
LICH THI
n
(8]
13

14
0] Google Chrome
Help

- Buéc 3: Nhan chon “Join” (Tham gia)

:EE MicrOSOﬂ Teams Q e m
0 =
£ [ oo

5] @ Today < > July2021 v B Work week ™
‘ @ 12 13 14 15 16
A Monday Tuesday Wednesday Thursday Friday
&
& My calendar
I THI VAN PAP TRUC TUYEN P.KT
th
% 12 Jul 2021 10:00 - 11:30
Chon tham gia ky
THI VAN DAP TRUC TUYEN PKT thi theo phan céng
Nguyeén Biic Quynh Vy
https://teams.microsoft.com/l/meetup-join.
8 @ PKT thif nghiém thi va gism sat Teams >
General
hat with participants
o Nguyén Bic Quynh Vy
&8
4
(@)

- Buwéc 4: M¢ chuc nang camera va microphone

- Buwéc 5: Nhian “Join now” (Tham gia ngay)
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Microsoft Teams

Choose your audio and

THI VAN DAP TRUC

noéi chuyén

Other join options

- Buwdc 6: Kiém tra webcam va microphone
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PHU LUC 4
HUONG DAN PIEM DANH BANG CHUC NANG SPOTLIGHT
(PANH DAU TIEU PIEM)

(Lwu y: chi sit dung dwoc chikc nang Spotlight (Pdnh déu tiéu diém) trén phin
mém Microsoft Teams cai dit trong mdy tinh do Microsoft Teams chay trén trinh

duyét web khong thé sir dung chivc nang Spotlight (Pdnh diu tiéu diém)).

- Khi diém danh mdi thi sinh, CBHT/ CBCT sé& phéng to hinh anh thi sinh
(Spotlight (Panh diu tiéu diém)).
Vidu: Tw giao dién Hinh 1 phai thuc hién Buoc 1, Buoc 2, Buodc 3 dé c6 duwoc giao
diéen nhu Hinh 2.

(Hinh 1)
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(Hinh 2)
- Pé két thiic diém danh mdi thi sinh, CBHT/ CBCT s& tit chirc ning phong to
hinh anh thi sinh (Stop spotlighting (Thoat diém ndi bat)).
A Peter Benyon

3/ Mute participant

[7] Stop spotlighting

#4 Make an attendee

O’ Remove from meeting

19



PHU LUC 5
HUONG DAN CBCT CHIA SE MAN HINH TRINH CHIEU

— Budée 1: Chon vao biéu tugng share man E hinh.

- Buwéc 2: Chon share toan man hinh screen.

S 1

PHONG 1 SHY I8 Y2020

Window (9)

|- | e

Microsoft Whitcboard

> Culborebs o g nt
™
. PowwiPoint Live
-~ 3 Soc yur v

l Wi, Ak, and sudhonus whv ke o st

vitoad

Noi filen svadstde

Waiting for others to joi o
T Bocwse my computer

0 brechond by InVizon

- Buwéc 3: Chon Stop presenting khi mudn dimng trinh chiéu.

Prezentng .

Waiting for others to join...
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PHU LUC 6
HUONG DAN COI THI O CHE PQ LARGE GALLERY
(BO SUU TAP LON)

- Buéc 1: Chon biéu tuong tuy chon md ! rong.

- Bwéc 2: Chon xem ché do Large gallery (B swu tap 16m)

C

Add an app

Device settings
\» Call health
Meeting notes

(i) Meeting info

Mguy&n Hoang Yen [ Gallery

Together mode

] Gallery at top

= Full screen

X Apply background effe...
Nguyén Thu Uyén
Turn on live captions

Start recording

Don't show chat bubbles D
i Dial pad

[ Tum off incoming video
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PHU LUC 7
HUONG DAN SU DUNG TINH NANG RECORD (GHI HINH)
MICROSOFT TEAMS

Luu y: Tinh ning Record (Ghi) ciia Microsoft Teams chi thé hién duoc tdi da 9 khung
hinh ctua nguoi tham gia khi ghi hinh.
- Buéc 1: Chon biéu tuong tuy chon mo ! rong
— Budrc 2: Chon Start recording (Bat dau ghi) dé bat dau ghi am/ghi hinh

[ Meeting notes

Aeeting info

Nguyln HoangYen [ Gallery

ogether mode

O Gallery at top

[3 Full screen

% Apply background effe...
NguyZn Thu Uyén
um on live captions

@ Start recording

{=) Don’t show chat bubbles D
Dial pad

[ Tum off incoming video

- Budre 3: Dé két thiic ghi 4m/ghi hinh, chon Stop recording (Dirng ghi).

&0 & -

g to be recorded. Privs  + Add an app

evice settings
A Call health

) Meeting notes

fieeting info

B Gallery

Nouyén Hoang ...

»gether mode

3 Gallery at top

[3J Full screen

pply background effe...

Nguyén Th... -
S urn on live captions

@ Stop recording

) Don't show chat bubbles D
¢ Dial pad

[ Tum off incoming video
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PHU LUC 8
HUONG DAN CBCT XU LY KHI THi SINH GAP SU CO
TRONG QUA TRINH THI

1. Thi sinh c6 thé gip nhiéu dang s c¢d trong luc thi bao gom:
~ Su cb vé duong truyén co thé khién mat hinh anh thi sinh trén man hinh giam sat;
thi sinh khong tai dugc cau hoi hay trang thi trong qué trinh; thi sinh khong thé ndp bai;
su c¢b mat dién;
— Su ¢d vé strc khoe;
~ Sy ¢b vé phan ctng khac nhu: hu hong may, hét pin.
2. Khi c6 su cb xay ra, diéu quan trong nhét 13 thi sinh phai thong bao ngay cho
CBCT hoic BM bang céac hinh thire sau:
~ Mo microphone qua phan mém giam sat va thong bao cho CBCT.
- Goi dién thoai duong day nong cua BM.
3. Noi dung CBCT hoic ngudi truc duong day nong ciia BM can ghi nhan:
- Ho va tén thi sinh;
~ Ma sb sinh vién/hoc vién;
- Tém tit thong tin vé sy cb.

4. Trong trudng hop thi sinh ¢ thé tiép tuc budi thi (két néi mang duoc phuc
hoi; trang thi duoc hién thi day du; stc khoé tot hon; c6 thiét bi dé thay thé) cho phép
thi sinh tham du thi tiép va hoi ¥ v6i nguoi chiu trach nhiém chinh cua ky thi dé théng
nhat viéc co cong thém thoi gian 1am bai hay khong. Ghi lai bién ban xir 1y su viéc.

5. Trong trudng hop thi sinh khong thé tiép tuc budi thi, théng bao véi véi ngudi
chiu trach nhiém chinh cta ky thi va ghi lai bién ban xur Iy sy viéc dong thoi hudng
dan thi sinh dién vao biéu miu truc tuyén Bao céo sy ¢b khi thi danh cho thi sinh.

6. Goiy phuong an xir 1y sau thi:

~ Néu thi sinh cung cip day du minh ching vé sy c6 va co thong bao qua phan
mém giam sat va/hodc qua dién thoai ngay lc su cb xay ra thi cho phép thi sinh thi mot
ky thi thay thé.

~ Néu thi sinh khong ndp bai hay ndp bai tré ma khong thong bao qua phan mém
giam sat hodic qua dién thoai thi bd mon cin nhic khong tinh két qua 1an thi d6 — tinh

diém 0. BO mon yéu cau thi sinh thi lai./.
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PHU LUC 9
CAC BIEU MAU CUA CBCT TRONG KY THI TRUC TUYEN

Biéu mau (tham khdo) Bao cdo thi sinh vi pham Quy ché thi:
ar10i2021 A LY THI SINH W1 PHAM QUY CHE THI

XU LY THI SINH VI PHAM QUY CHE THI

Trong qua trinh thi, trirang hop thi sinh vi pham quy ché thi, CBCT xur If theo guy dinh thi truc
tuy&n da duwgc ban hanh. K&t thic k¥ thi, CBCT bao cao timg thi sinh vao bien ban nay.

Day |a bigu mau hurdng dan cac thong tin can thigt, Bs Mén tham khao, tao bigu mauriéng va
st dung. Phong Khao thi khéng guan 1f cac phan hai trong bigu mau nay.
*Bat budc

1. Hovatén CBCT:"
2. Hovaténthisinh: *
3. Lloep:"

4. MA&s6sinh vien: *
5. Monthi:*

6. Phongthi:~

httpsiiidecs. geegle comifermsidi LITADMm_ChFIGLNIXCETHTXUNUEISY xmRVidgRCBkE/edit
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81ar2021 X LY THI SINH I PHAM QUY GHE THI

7. Théidiém vipham: "

Phai ghi chinh x&c thoi digm thi sinh co bigu hignvi pham

8 Loivipham:”

9. Hinh thuc xd hy: ™
Chi ddnh dadu moét hinfr dvan.

() Khign trach, trir 25% s6 digm
() Canh céo, trir 50% s digm
) pinh chi thi, hity k&t gua thi, digm 0

10.  Hinh anh minh chihg vi pham:

Cuy ude dat tén tap tin: N&mThi. ThanoThi.NoayThi_M&nThi_PhongThi_MS3V_LanViPham (VD

2021.0776_MAPhaI_P1_1451010229_Lan1)

Cac tép da duoe guni:

N&i dung naykhéng phai do Googletao ra hay xac nhan.

httpsiifdecs.gecqle. comffermaidi 1 LIADMm_ChFIOLNJIXSTHTXLWUEISY xmRVidgRCBkE/edit
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Biéu miu (tham khao) Bao cdo su co khi thi:

BAO CAO SU CO KHI THI (DANH CHO
CBCT)

Day 14 bifu miu hudng ddn, BS Mon tham khdo dé tge Farm riéng va tu gudn Iy (Phéng Khao
thi khdng quan ly cdc thong tin ndy).

*Bat bude

1. HovaténCBCT:*

2. Phong thi
3. Monthi:*
4. Ngaythi:*

Vi du. Noay 7 thang T ndm 2019

5. Hovatén thisinh gapsuco:®

Iripa Mo googe comlamanti102AGLLOZES agRmesFHWOZAME XV TIYNEPP Y7wYpElest

12
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Qe B15 PM BA CAD ELF OO KHI THI [DbNH CHO CBCT)

7.  Masd sinhvién: *

8. Thdoidiem gap suf o trong kic thi
Wi dy: Wao lac 1030 phent sang

9. M0 ta chi tiét su cd ki thudt hoac by do khac: *

10, Husing xif by su o6 (néu ook

M| dung nay khing phai do Google tao ra huy xac nhin.

Google Bigu mau
~

Iyl Vedenc gesogie coseilormaadd 1 1EAGLLAZAS, gpfme FHOZAE TR Y7o vpEhdi
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PHU LUC 10

SO SANH UU PIEM VA KHUYET DIEM

CAC PHAN MEM LAM BAI THI

Google form

MS Form

Test portal

Cach thirc nhin
de thi

Gii link dé thi qua
khung chat

Nhing vao Assignment
cia Teams — Thi sinh
nhin duwge théng bao
hodc f vao Assignment
cia Teams dé 1am bai thi

Nhing vao Teams
— Thi sinh wvao
Teams va nhin vé
trang thi

Cé dbng hé dém
nguwgc thoi gian
1am bai

X

X

v

Ty déng thu bai
khi hét gi

X

(Phai bim Submit )

X

(Phai bim Submit )

Tw dong lun bai
khi may tinh bi
tit nguén’ trang
thi bi thoat ra

X

v

MNguoi tao e/
Orwner Xem
dwge tinh trang
thuc hign bai thi
cua thi sinh

X

v

Dam bao thi sinh
déng loat 1am
bai tai mét thei
diém

v

(Néu dat mét khiu)

X

M6t s trrng hop thi
sinh nhin bai tré
05-10 phit
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